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MOJTOXXEHWE
0 3alKMTe NepcoHanbHbIX AaHHbIX Pab0THMKOB
MBY O OLLUWN cT.Porosckom

1. O6wme nonoxeHus

1.1. Llenbto nosioxxeHns o6 o6paboTke nepcoHasbHbIX AaHHbIX paboTHUKOB (panee
- TlonoXxeHue) ABNSeTCA 3aliMTa MepcoHanbHbIX AaHHbIX paboTHUKoB MBY 4O
AW cT.PoroBckoi (panee - ALWWN) oT HecaHKLMOHUMPOBAHHOINO [A0CTYNa,
HEeNpaBOMEpPHOro WX WCMNO/Mb30BaHUA WAM YTpaTbl, a TakKXe YCTaHOBNEHUE
OTBETCTBEHHOCTM [O/DKHOCTHbLIX /UL, WMeKWnUX [LOCTYyNn K MNepcoHabHbIM
JaHHbIM  pabOTHWMKOB, 3a HEBbIMOMIHEHME TpebOBaHUI HOPM, PeryanpyroLmx
06paboTKy ¥ 3aWUTy NepcoHaNbHbIX faHHbIX.
1.2. TlonoXXeHne pa3paboTaHO B COOTBETCTBUM cO cTaTbaAMM 85-90 Tpyposoro
Kogekca Poccuiickoin Pepepaunn, KoHcTutyuymeir Poccuiickoin degepauyumu,
MpaxgaHCKUM KogekcoMm Poccuiickot ®efepauunmn, degepanbHbiM 3aKOHOM «O6
NHopmaLnmn, WHPOPMALUOHHBIX TEXHOMOMMAX W 0 3awuTe UHPOopMaLUn»,
depepanbHbiM 3aKOHOM «O nepcoHanbHbIX AaHHbIX», [MpaBuaaMu BHYTPEHHETO
TPYLOBOro pacnopsfka YupexaeHus.
1.3. Mopsaok BBoAa B AelicTBUE U M3MEHEHUS TTON0XKEHUS:
1.3.1. NonoXeHne BCTynaeT B CWUYy C MOMEHTa YTBEPXAEHMA ero AUPEKTOpPOM
AL v geinctByeT 6€CCPOYHO, A0 3aMeHbl €r0 HOBbIM MOIOXEHMEM.
1.3.2. Bce nameHeHunsa B [1onoXKeHMe BHOCATCA COOTBETCTBYHLLMM MPUKA3OM.
1.4. Bce pab6otHukn AN [O/MKHBI  6bITb  03HAKOM/IEHBI C  HaCTOALMM
[MonoxeHneM nog NOAMUCH.
1.5. PeXXum KOH(MUAEeHUMaNbHOCTM MepCOHaNbHbIX AaHHbIX CHUMaeTcd B Cly4ae
nx 06e3NnYnBaHNA 1 MO UCTEYEHUMN 75 NleT CPOKa UX XPaHeHUs, UNn NpoaneBaeTcs
Ha OCHOBaHWM 3aKN4YeHUs 3KcnepTHon kKomuccum AN ecnn nMHoe He
onpeneneHo 3aKOHOM.

2. OCHOBHbIE NOHATUA.

2.1. Ana ueneir HacTosAuwero lMonoxeHns MCNoNb3yKTCA CAeAyrLWMe OCHOBHbIE
NOHATUA'.

- NepcoHanbHble faHHble paboTHUKA - ft0bas WHPopMaLMdA, OTHOCALAACH K
onpeAeneHHOMY WAM  ONpeAenseMoMy Ha OCHOBaHUM TakoW WHopMauum



paboTHWKY, B TOM 4uc/ie ero hamunns, ums, oT4ecTBO, rog, Mecay, gata U MecTo
pOXAeHWs, agpec, ceMeliHoe, coumanbHOe NonoXeHne, obpasoBaHue, npogeccua un
apyraa  uHgopmaumsa, Heobxogumas paboTopatentd B CBA3M € TPYAOBbIMU
OTHOLUEHUAMMY;

- 06paboTKa nNepcoHanbHbIX [AaHHbIX - Cc6op, CcucTeMaTu3auus, HaKoMeHue,
XpaHeHue, YTOYHEHUe (o6bHOBNEHME, N3MeHeHUe), NCcnosb30oBaHune,
pacnpocTpaHeHue (B TOM u4ucne nepepaya), o6esnnymeaHue, O6/10KMpPOBaHMUE,
YHUUTOXEHUE MepCcoHanbHbIX AaHHbIX paboTHMKOB ALUN;

- KOH(MAEHUMaNbHOCTb NepCoHaNbHbIX AaHHbIX - 06A3aTeNlbHOe AN cobnaeHns
Ha3HaYeHHOro OTBETCTBEHHOrO /uMua, MONYYMBLUErO [OCTYN K MepCOHaNibHbIM
JaHHbIM pabOTHMKOB, TpebOBaHWE He AOMycKaTb MX pacnpocTpaHeHus 6es
cornacma paboTHUKA U MHOTO 3aKOHHOT0 OCHOBaHMUS;

- pacnpocTpaHeHuWe MNepcoHaNibHbIX [AaHHbIX - [AeACTBUA, HanpaB/ieHHble Ha
nepefayy nepcoHaNnbHbIX [aHHbIX PabOTHUKOB ONpefesieHHOMY Kpyry nwuy
(nepefavya NepcoHanbHbIX [aHHbIX) WAM HA O3HAaKOMJ/IEHWE C MepcoHaNbHbIMU
JaHHbIMW ~ HEeorpaHW4YeHHOro Kpyra /vy, B TOM u4uc/le 06HapofoBaHue
NepcoHanbHbIX [aHHbIX paboTHUMKOB B CpeAcTBax MacCcoBOW MHGopMauuu,
pasmMelleHune B WUH(POPMaLMOHHO-TENEKOMMYHUKALNOHHbIX  CeTAX  Wn
npefocTaBfieHMe [OCTyna K MNepCcoHaNbHbIM [aHHbIM PabOTHMKOB KakKuMM-1n60
MHBbIM CNOCO6OM;

- UCNONb30BaHME  MepPCOHaNlbHbIX  [AaHHbIX - penicteus  (onepauumn) ¢
NMepcoHanbHbIMWU AaHHBIMW, COBepLlaeMble AO/MKHOCTHbIM nuuom AL B uensx
NPUHATUA  PEeeHnin UM COBEPLUIEHUS  WUHbIX  AEACTBUIA, NOPOXKAAIOLLNX
lopuanyeckne nocnefcTBua B OTHOWEHUM pPabOTHUKOB NGO WMHbIM 06pasom
3aTparusaroLmnx ux npaea v cB060AbLI UM NpaBa 1 CBOOOALI APYTUX NNL;

- O6/10KMpOBaHMe nepcoHaNbHbIX [aHHbIX - BPEMEHHOe npekpaleHne cbopa,
cucTematmsauum, HakonIeHWs, UCMONb30BaHUA, PacnpocTpaHeHUs MepCcoHabHbIX
[JaHHbIX pabOTHUKOB, B TOM YuC/ie UX Nepefayu;

- YHUYTOXEHMEe TMepCOHanbHbIX [AAaHHbIX - AEeNCTBUA, B pe3ynbTaTe KOTOPbIX
HEBO3MOXHO BOCCTAHOBUTb  COAepXaHue MepcoHasbHbIX  AaHHbIX B
MH(OPMALMOHHON cuCTeMe MepCOHaNbHbIX faHHbIX pabOTHUKOB WU B pe3ynbTarte
KOTOPbIX ; YHMYTOXAKTCA MaTepuanbHble HOCUTENUW MepCoHaNbHbIX [aHHbIX
pabOTHUKOB;

- 06e31MumMBaHNe NepPCOHaNbHbIX [aHHbIX - AeWCTBUA, B pe3y/nbTaTe KOTOPbIX
HEBO3MOXHO OMpeaenTb NPUHALNEXHOCTb NEPCOHANbHBIX AAHHbIX KOHKPETHOMY
paboTHUKY;

- 00WenoCTyNHble MepCoHaNbHble [aHHble - MNepcoHasibHble [aHHble, AO0CTYM
HeorpaHMYeHHOro Kpyra My K KOTOpPbIM NpefoCcTaBfieH C corfacua paboTHMKa
WAN  Ha  KOTOpble B COOTBETCTBUM C (hefepasibHbIMU  3aKOHAMW  He
pacnpocTpaHseTcsd TpeboBaHue co6M0AEHNSA KOHPUAEHLNANBHOCTH.

- MH(popmauma - cBefeHUA (CoobLeHUA, LaHHble) He3aBUCMMO OT (OpPMbl KX
npeLcTaBNeHuUs.

- LOKYMEHTUpPOBaHHAA WHMopMauna - 3adMKCUMpPOBAHHAA Ha MaTepuasibHOM
HocuTene nytTeM  LOKYMEHTUPOBAHUA MHopMaumMa  C  peKBu3UTamu,
NO3BOMIAKWMMN  ONpPefennTb TaKyl WHGOPMaUUKD WKW B YCTAHOB/EHHbIX



3aKoHOofJaTenbCTBOM Poccuiickon  defepaunm cnyyadx ee  MaTepuanbHbIN
HOCUTENb.

3. CocTaB NnepcoHa/ibHbIX AaHHbIX pa6OTHI/IKOB.

3.1. B cocTaB nepcoHanbHbIX AaHHbIX paboTHUKOB O6LLeCTBa BXOAAT:

- aHKeTHble 1 6uorpagnyeckme aaHHbIe;

- obpa3oBaHMue;

- CBEAEeHNA 0 TPYLOBOM UM 06LLEM CTaxe;

- CBEAEHNA O COCTaBe CEMbM;

- MacrnopTHbIE AaHHbIE;

- CBEeAEeHNA 0 BOMHCKOM Yy4eTe;

- CBeAeHMA 0 3apaboTHON nnaTe;

- CBEAEHMA O coLUManbHbIX NbroTax;

- cneumnanbHOCTb,

- 3aHMMaeMas AO/HKHOCTb;

- Hanuune CyauMOCTEMN;

- afpec MecTa XWUTeNbCTBa,;

- AOMallHWNIA TeneqgoH;

- MecTOo paboTbl UK yyebbl YEHOB CEMbW U POACTBEHHUKOB;

- cofep>XaHue TPyAOBOro Joroeopa;

- MOANIMHHUKNA M KONUMW MPUKA30B MO JIMYHOMY COCTaBY;

- NINYHbIe fena U TPYLOBble KHUXKW COTPYAHUKOB;

- OCHOBaHMA K NpMKasam No NMYHOMY COCTaBY;

- Aena, cogepxawwme Matepuanbl MO MOBbLIWEHUK  KBanuuKauum U
NnepenoAroToBKe COTPYLHMKOB, UX aTtTecTauum, Cy>KebHbIM paccnefoBaHUAM

- OTAEeNbHbIX CAy4Yasx c y4eToMm cneyndpukm pabotsl Tpyaosoro Kogekca, MHbIMM
(hegepanbHbIMKM  3aKOHamu, ykasamu [lpe3ngeHTa Poccuitickoin depepaunn u
nocTaHoBneHuamu MpaButenncTBa Poccuinckoin depepauymn.

3.2. [laHHble AOKYMEHTbl SIBAAKOTCA KOH(MUAeHUMaNbHbIMW, NPW 3TOM, Y4YUTbIBas
MX MacCoBOCTb M eANHOE MeCcTO 06pabOTKM N XpPaHEHUS - COOTBETCTBYIOLWMNIA rpud
OrpaHnyYyeHns Ha HUX He CTaBUTCA.

4. ObpaboTKa nepcoHanbHbIX JaHHbIX.

4.1. B uensx obecneyvyeHns npas n csobon pabotHuka AW v ero npegcraButenm
npy o06paboTKe MNepcoHaNbHbIX fAaHHbIX paboTHMKA 0683aHbl  cobngaThb
cnepytouine obuime TpeboBaHuA:

4.1.1. O6bpaboTKa MepcoHaNbHbIX faHHbIX pPaboTHUKA MOXET OCYLLeCTBAATHLCA
UCKNIOYNTENbHO B Lenax ob6ecneyeHns COGNOAEHUA  3aKOHOB U MHbIX
HOPMaTUBHbIX MNPaBOBbIX AaKTOB, COAEWCTBUA paboTHMKaM B TPYLOYCTPOMCTBE,
06yyYeHUM W NPOABMXKEHUM NO cnyxbe, obecneyeHWs NUYHOW 6€30MACHOCTU
paboOTHMKOB, KOHTPONA KOAMYeCcTBa M KayecTBa BbIMOMHAEMOW paboTbl U
obecrneyeHns COXPaHHOCTU UMYLLECTBA.



4.1.2. Tlpn onpefeneHnn obbema u cofep>kaHua obpabaTbiBaeMblX NEPCOHANbHbBIX
[JaHHbIX paboTHMKa paboTofaTenb [OMKEH PYKOBOACTBOBATbCA KOHCTUTYyLWMeN
Poccuitickoin  depepaumn, Tpyaosbim KoAeKCOM M UHbIMK  (heaepanbHbIMU
3aKOHamu.

4.1.3. TlepcoHanbHble AaHHble paboTHMKA CrefyeT NoayyaTb Y Hero camoro. Ecnu
nepcoHanbHble fAaHHble pPaboOTHMKA BO3MOXHO MONYYUTb TONbKO Y TpPeTbei
CTOPOHbI, TO PabOTHUK [O/DKEH OblTb yBeAOMJieH 00 3TOM 3apaHee W OT Hero
LOMKHO ObITb MOMIyYeHO NMUCbMEHHOE corfiacne. PaboTogaTtenb AO/MKEH COOOWMUTD
paboTHMKY O Uendx, npegnonaraeMblXx MWCTOYHMKAX W cnocobax MofyyveHus
MepcoHanbHbIX [aHHbIX, & TaK Xe O XapakTepe nognexauwmx nonyyeHuo
MepcoHasbHbIX [aHHbIX W MOCMeACTBMAX O0TKasa paboTHMKa faTb MUCbMEHHOe
corfiacme Ha Ux nony4yeHue.

4.1.4. PaboTofaTten He MMeeT npasa Mosyyatb M obpabatbiBaTb MEpPCOHasbHbIE
fJaHHble paboTHMKa O ero MOSIMTUYECKUX, PENUTMO3HBIX U UHBbIX YOEXAEHUAX U
YacTHOW >XM3HW. B cnyyasix, HenocpeicTBEHHO CBA3aHHLIX C BOMpocamu
TPYAOBbIX OTHOLIEHWIA AaHHble O YacTHOM >XM3HWM paboTHMKa (MH(opmauma o
XU3HELEATENIbHOCTU B Chepe CeMelHbIX ObITOBbIX, IMYHbIX OTHOLIEHWIA) MOryT
ObITb NonyyeHbl U o6paboTaHbl paboTofaTesieM TO/IKO C €ro MNUCbMEHHOrO
cornacus.

4.1.5. PaboTogaTeNlb He UMeeT MnpaBo Nonyyatb U obpabaTbiBaTb MepcoHaNbHble
fJaHHble paboTHMKA O ero 4YjeHcTBe B OOLWECTBEHHbIX O00bEAWHEHMAX WU Ero
NPOMCOO3HON [AeATeNbHOCTU, 3a WUCK/IKOYEHUEM Cny4vaeB, MPefyCMOTPEHHbIX
hefepanbHbIM 3aKOHOM.

4.2. \cnonb3oBaHWe MepcoHanbHbIX AAHHbLIX BO3MOXHO TOMbKO B COOTBETCTBUU C
LuensamMu, onpefenmBiMMm UX MNONYyYeHue.

4.2.1. TlepcoHanbHble fJaHHble HE MOTYT OblTb UCMO/b30BaHbl B LENAX NpUYnNHEHUS
MMYLLECTBEHHOr0O M MOpasbHOro Bpefa rpaxpgaHam, 3aTpyLHEHUA peanusauuu
npae u cBobop rpaxgaH Poccuitckon depepauymu. OrpaHuyeHue npas rpaxpgat
Poccuiickon ®epgepaunn Ha OCHOBE WCNONb30BaHUA WHMOpmauuu 06 ux
counasbHOM  MPOUCXOXAEHWW, O  pacoBOW,  HaUWOHANbHOW,  A3bIKOBOM,
PeNIUrMO3HOM W  NapTUAHOW NPUHALNEXHOCTU 3anpelieHo U Kapaetcsa B
COOTBETCTBMWN C 3aKOHOATE/NIbCTBOM.

4.3. TNepepava nepcoHanbHbIX AaHHbIX paboTHMKa BO3MOXHA TOMbKO C corfacus
paboTHMKA UK B cnydasax, NPAMO MPesyCMOTPEHHbIX 3aKOHO4ATeNbCTBOM:

4.3.1. Tlpn nepepaye nepcoHanbHbIX AaHHbIX paboTHUKA paboTopaTtesib LO/MKEH
cobnofatb cnegytolime TpeboBaHUA:

- He coobwaTb nepcoHanbHble [AaHHble paboTHUKA TpeTbeil CTOpoHe 6e3
MUCbMEHHOro corfacua paboTHUKA, 3a WCK/KYeHMeM Cny4vaeB, Korga 3To
HEe06X04MMO B Lenax npefgynpexneHns yrposbl XXM3HU 1 340pOBbI0 paboTHUKaE, a
TakXe B CnyyasdX, YCTAHOBJ/IEHHbIX (pefiepanbHbIM 3aKOHOM;

- He coobLWaTb NepcoHasnbHble AaHHble paboTHMKA B KOMMEPYECKNX Lenax 6e3 ero
MUCbMEHHOT0 Ccornacus;

- NpefynpeguTb Nuu, MNOMy4varolWmMX MepcoHanbHble faHHble paboTHMKA, O TOM,
YTO 3TW f[aHHble MOTYT OblTb WMCNOMNb30BaHbl /INWbL B LENAX, A8 KOTOPbIX OHU
COO0OLLUEHbl, M TpeboBaTb OT 3TUX UL, MOATBEPXAEHUA TOro, YTO 3TO MPaBuIo
cobnofeHo. Jlnua, nonyvarwowme nepcoHanbHble AaHHble paboTHMKA, 0653aHbl



cobnogaTtb peXxnum CekKpeTtHoCcTU (KOH(pMAeHUManbHOCTM). [aHHOe NOJIOXeHNe He
pacnpocTpaHseTcsa Ha O6MeH NepcoHasbHbIMU AaHHbIMW PabOTHUKOB B NOPSALKE,
YyCTaHOB/IEHHOM (hefiepabHbIMN 3aKOHAMU;

- paspelwaTtb LOCTYN K NepcoHasibHbIM [AaHHbIM PaboTHWKOB TO/MIbLKO CreumnanbHo
YMNO/IHOMOYEHHbIM NnLaM, onpefefieHHbIM MPUKa3oM No opraHvsauuun, npu 3Tom
yKaszaHHble Mua [O/MKHbI WUMETb MpaBo MOJlyyaTb TObKO Te MepcoHalibHble
JaHHble paboTHUKA, KOTOpble Heo6XoAUMbl AN BbIMOMHEHUA KOHKPETHbIX
(DYHKLMIA;

- He 3anpawuBaTtb MWHMOPMALMIDO O COCTOAHMU 340pOBbA paboTHMKaA, 3a
NCK/IOYEHNEM Tex CBefeHWW, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTM
BbINO/IHEHMSA Pa6OTHUKOM TPYLOBOWN (PYyHKUUW;

- nepefiaBaTtb MepcoHaNbHble JaHHble paboTHWKa nNpeacTaBuTeNns M pPaboOTHUKOB B
nopsake, yctaHoeBneHHoM TpyposbiM  Kogekcom, ¥ orpaHuymeatb 3Ty
MH(pOpPMaLMIO TOMIbKO TeMW MNepCcoHallbHbIMW AaHHbIMWU pPaboTHMKA, KOTOpble
HeobX04MMbl A9 BbIMOMHEHUSA YKa3aHHbIMWU NPeacTaBUTEeN MU UX (DYHKLNNA.
4.4.2. Mepepayva nepcoHanbHbIX AaHHLIX OT AepXXaTens Wau ero npeacraBuTesneit
BHELUHEMY MOTPEOUTENIO MOXET J0NYCKAaTbCA B MUHUMabHbIX 06beMax U TONbKO
B LEeNAX BbINOMHEHMA 3afjady, COOTBETCTBYHOLWMX O0O0BLEKTMBHOM nNpu4YMHe cbopa
3TUX [aHHbIX.

4.5. Bce Mepbl KOH(wMAeHUMansHocTU npu cbope, 06paboTKe U XpaHEHUM
NMepPCOHaNbHbIX AAHHBIX COTPYAHMKA PAacCNpOCTPaHAKTCA KaK Ha ByMaxHble, TaK U
Ha 3N1eKTPOHHble (aBTOMATU3NPOBAHHbIE) HOCUTENU UH(OPMALUN.

4.6. He ponyckaetcs oOTBeyaTb Ha BOMPOCbl, CBfA3aHHble C Mepefaven
NnepcoHanbHOM NMHMopMaLumn no TeneoHy Unn gakcy.

4.7. XpaHeHUe nNepcoHaNbHbIX [aHHbIX [O/MKHO MNPOUCXOAUTL B NoOpafke,
NCKMOYaloLWeM UxX yTpaty uamM nx HenpaBoMepHOe UCMO0/b30BaHue.

4.8. Mpy  NpUHATUM  pelleHuWid,  3aTparvBalWMX  MHTepecbl  PaboOTHWUKA,
paboTtofaTte/lb He WMeeT TnpaBa OCHOBbIBaTbCA Ha MepCcoHaNbHbIX [aHHbIX
paboTHMKA, NOMYYEHHbIX UCKIOUYMUTENIbHO B pe3y/nbTaTe UX aBTOMATU3MPOBaHHOM
06paboTKN UM 3MeKTPOHHOro nonyveHus. PaboTogaTtenb YYUTbIBAET JINYHbIE
KayecTBa paboTHMKa, ero OOPOCOBECTHbLIN N 3WPEKTUBHBIN TPYA,.

/ 5. Komnnekc JOKYMeHTOB, COMPOBOXAaloLWMiA npouecc oopmaeHuns
TPYAOBbIX OTHOWeEHWI paboTHuKa B ALLUW npw ero npveme, nepesoje u
YBO/IbHEHU N,

5.1. NHdopmayuma, npepcrasnsgeMas paboOTHUKOM Mpu MOCTYMJieHUU Ha paboTy B
OWW, pomkHa WMeTb [LOKYMeHTanbHyw ¢opmy. [pu 3aKnO4YeHUn TpyLoBOro
[0roBopa B COOTBETCTBMM €O CT. 65 TpypoBoro kogekca Poccuitckoin depepaumm
nnuo, noctynarollee Ha paboty, npeabaBnsdeT paboToAaTeNto:
- nacnopT rpaxgaHuHa Poccuiickoii Pefepauunm;
- TPYAOBYK KHWXKKY, 3a MWCKIKOYEeHMEM CflyyaeB, Korfga TpyAoBOM [OroBop
3aK/toyaeTca BMepeble WAM pabOTHMK MOCTynaeT Ha paboTy Ha YycnoBuAx
COBMECTUTENbCTBA, MO0 TPYyLOBasA KHMXKKA Y pabOTHMKA OTCYTCTBYET B CBA3U C ee
yTpaTtoi uam no gpyrum npuymHam,
- CTpaxoBoe CBUAETeNbCTBO rOCYAapPCTBEHHOIO0 NEHCMOHHOI0 CTPaxoBaHuUs,



- JOKYMEHTbl BOWHCKOro yyeta — [NA BOEHHOOOA3aHHbLIX W MWL, NoAfexawmx
BOMHCKOMY YYeTy;
- LOKYMeHT 006 o06pas3oBaHMW, O KBanupukauuy WA HanMyMU cneymnanbHbIX
3HaHU — NpyY NOCTYNNEeHUN Ha paboTy, TpebyLy cneunanbHbiX 3HaAHUIA UK
cneyuanbHOM NOArOTOBKMU;
- CBNAETenbCcTBO 0 npuceoeHun NHH.
5.2. Mpun oopmneHun paboTHmka B AUV KafpoBbiM pabOTHMKOM 3ano/iHAETCH
yHupununposaHHas Gopma T-2 «JlnyHas KapToyka paboTHMKa», B KOTOPOM
0TpaXKarTca Crefylolmne aHKeTHbIe U 6uorpauueckme gaHHble paboTHUKA:
- obwue cBefeHua (P.N.O0. paboTHMKa, paTa pPOXAEHUA, MECTO POXAEHWUSA,
rpaXgaHcTso, obpas3oBaHue, npogeccus, cTax paboTbl, COCTOAHME B Opake,
NMacnopTHblIe faHHbIE);
- CBEeleHNA 0 BOMHCKOM YYerTe,
- [laHHble 0 npueme Ha paborty;
B fanbHeiwemM B IMYHYHO KapTOUKY BHOCATCA:
- CBELEeHMA 0 NepeBofax Ha Apyryt pabory;

W - CBefieHus 06 atTecTauuu;
- CBefleHMsa O MOBbIWEHUU KBanudpukaunm;
- CBefleHnsa 0 NpogecCMOoHaNbHOW NepenoAroTOBKeE;
- CBefleHMsa 0 Harpagax (NoouipeHnsx), NOYETHbIX 3BAHUAX;
- CBefleHua 06 oTnyckKax;
- CBEfleHUA 0 couMnanbHbIX rapaHTnaXx;
- CBefleHMA O MeCTe XXUTe/NbCTBA M KOHTAaKTHbIX Tefle(hoHax.
5.3. B AWV co3paloTca M XpaHATCA chnefylolwume rpynnbl AOKYMEHTOB,
cojepKallime faHHble 0 paboTHUKAX B eAUHUYHOM WUIM CBOAHOM BUAE:
5.3.1. loKyMeHTbl, COfepxalue nepcoHanbHble faHHble PabOTHUKOB (KOMMIEKChI
[OKYMEHTOB, COMPOBOXAalline npouecc OPOpMAEHUS TPYAOBbIX OTHOLUEHWUN
npu npuveme Ha paboTy, nepeBofe, YBOJIbHEHUM; KOMMNMAEKC MaTepuanos no
aHKeTMPOBaHWIO, TECTUPOBAHUIO; MPOBELEHUIO cobecej0BaHUN C KaHAWATOM Ha
LO/DKHOCTb; MOAMHHUKN WU KONWUM NPUKa3oB MO NMYHOMY COCTaBY; /INYHbIE Aena
N TPYLOBble KHWXXKM pabOTHMKOB; [efla, cofepxXalime OCHOBaHMA K Mpukasy no
NVYHOMY COCTaBy; [fefa, cofepxXawue martepuansl aTTectaunmm paboOTHUKOB;
cny>xebHbIX paccnefoBaHui.
5.3.2. JloKkyMeHTauma no opraHuszaumy paboTbl CTPYKTYPHbIX MogpasgeneHuii -
LO/MKHOCTHbIE MHCTPYKUMWU paboTHUKOB, Npukasbl gupektopa ALLUN;.

6. JocTyn K nepcoHa/ibHbIM faHHbIM.

6.1. BHyTpeHHUI gocTtyn (gocTtyn BHyTpu ALUWN).
6.1.1. MNpaBo focTyna K NEPCOHa/IbHbIM AaHHbIM COTPYAHUKA UMEIOT:
- AupekTop ALUN,
- 3aMecTUTEeNN ANPEKTopa;
- ceKpeTapb/genonpov3BoguTens;
rnaBHbl Byxrantep;
oyxrantep;



- cam pabOoTHUK, HOCUTENb AaHHbIX.

6.1.2. lMepeyeHb NuL, UMEOLWMX AOCTYN K MepcoHabHbIM faHHbIM PabOTHUKOB,
onpegenseTca npukasom aupektopa ALIN.

6.1.3. [upekTop/3amecTuTeNn [AuUpeKTopa MOryT nepefaBatb MepcoHa/bHbIe
faHHble PaboTHMKaA TpeTbMM nuuaM, TONbKO €CIn 3TO HeobXoAMMO B Lensax
npeaynpexneHns yrposbl XW3HW U 340p0BbsA PaboTHMKaA, a TakXe B ClyvasXx,
YCTaHOB/IEHHbIMU 3aKOHaMu

6.1.4. CekpeTapb/genonpon3soamnTenb ohopmMaseT Npuem Ha paboTy paboOTHUKOB,
3aMofiHAeT TpPyLOBble [AOroBOPbl, BHOCUT B TPYLOBble KHWXKW, BblfaeT
MH(OPMALUKD O NepcoHaNbHbIX AaHHbIX PabOTHMKA NO MUCbMEHHOMY 3anpocy
PaboTHMKA WAXM ero npefacTaBuTeNss Ha OCHOBaHMM HOTapuasbHO 3aBEPEHHOM
JOBEPEHHOCTM Ha NONYyYeHWe TakKUX CBeAeHWn 0  npoecCUOHanbHOM
[eATeNbHOCTN paboTHUKA (CnpaBKW, BBINUCKW W3 MPUKa30B, KOMUU TPYLOBbIX
KHWKEK W T.4.) 3anpoc [O0/KEH COoAepXXaTb HOMep OCHOBHOIO [OKYMEHTa,
YAOCTOBEPAKOLWEro /NIMYHOCTL PabOTHMKA WMAM ero 3akKOHHOro npejacTaBuUTens,
CBefleHNs 0 faTe BbljayM YKas3aHHOro [AOKYMEHTa W BblAaBLUEM ero opraHe u
COOCTBEHHOPYYHYIO noanucb PaboTHMKaA UK ero 3aKOHHOI0 npeAcTaBuUTeNs.,
6.1.5. naBHbIN 6yxrantep u 6yxrantep UMeKT NPaBO AOCTyNa K NepCOHaNbHbIM
JaHHbIM PaboTHMKA B Cny4yae, Korfja WCMNO/IHEHME UMW CBOUX TPYZLOBbIX
o6A3aHHOCTE/ MO OTHOWeEHWUI K PaboTHWMKY (HaumcneHue 3apabOTHOW nnaThl,
npegocTaB/ieHWe NbroT, YCTAHOB/IEHHbIX 3aKOHOaTeNbCTBOM) 3aBUCUT OT 3HaHUSA
NMepCcoHanbHbIX AaHHbIX PaboTHUKA

6.2. BHewHwun goctyn.

6.2.1. K yncny mMaccoBbIX NoTpebuTenein nepcoHanbHbIX faHHbIX BHe opraHu3auumu
MOXHO OTHECTM TrOCY[apCTBeHHble W HErocyfapCTBeHHble (YHKLMOHaNbHbIE
CTPYKTYpbI:

HanoroBsble MHCMNeKLUH;

npaBoOXpPaHUTE/bHbIE OpraHbl;

OpraHbl CTaTUCTUKM,

BOEHKOMaATbl;

opraHbl ""coumanbHOro CTpaxoBaHus,

NMEHCUMOHHbIe (DOHAbI.

6.2.2. Ha30pHO-KOHTPONbHbIE OpraHbl MMEKT LOCTYN K MH(pOpMALUN TOMbKO B
chepe cBOEM KOMMNETEHLUMN.

6.2.3. OpraHusaynm, B KOTOpble COTPYAHUK MOXET OCYLLECTBMATL NMEPeyYnceHns
LEHEeXHbIX CcpeacTB (CTpaxoBble KOMMAHUM, HErocyfapCTBEHHble MEHCUOHHbIEe
(oHAbl, 6naroTBOPUTE/NIbHbIE OpraHu3aunu, KpeauTHble YUpexaeHus), Moryt
NMofly4YnTb LOCTYM K MepcoHaNibHbIM [aHHbIM PaboTHWKA TOMIbKO B C/ly4yae ero
MUCbMEHHOr0 paspeLleHuns.

6.2.4. CBefeHMa 0 paboTalouwem COTPYAHUKE WAN YXe YBOJSIEHHOM MOryT OblTb
npeAcTaB/eHbl APYroi opraHusaumnein ToNbKO C NMCbMEHHOTO 3anpoca Ha 6naHke
opraHusayum, Cc NPUIOXKEHWEM KOMUKM HOTapuanbHO 3aBEPEHHOro 3afBfieHUd
paboTHMKa.

6.2.5. MNepcoHanbHble  faHHble  COTPYAHMKA  MOryT  ObiTb  NpPeACTaB/IeHbI
POACTBEHHWKAM WAW 4jieHaM ero CemMbW TOJIbKO C MUCbMEHHOT0 paspeLleHus
CamMoro COTpyLHUKa.



7. 3awmTa nepcoHasbHbIX JaHHbIX

7.1. 3awmnTa nepcoHanbHbIX [aHHbIX npeacrtaBnget coboi YKECTKO
pernameHTUPOBaHHbIN n ANHaAMU4eckn TEXHOOTMYECKNN npovuecc,
npegynpexaawowmin HapylweHne AOCTYMHOCTU, LENOCTHOCTU, AOCTOBEPHOCTU U
KOH(MAEHUNANbHOCTU  MNEPCOHaNbHbIX  AaHHbIX W, B  KOHEYHOM  CYeTe,
obecrneymBarOWwmini  AOCTATOYHO HaAeXHYK  6e30MacHOCTb  WMHGMOpMauum B
npouecce ynpaB/iieHY4eCKON 1 NPOMN3BOACTBEHHON AEATE/IbHOCTU KOMMNAHUN,

7.2. 3awnTa MepcoHanbHbIX [faHHbIX paboTHMKA OT HEMNPaBOMEPHOrO  MX
MCNONb30BAHUA UM yTpaThbl fO0/MKHA O6bITb 06ecneveHa OLUW 3a cueT ero cpeacTs
B MopsajKe, yCTaAHOBNEHHOM (hefepasibHbIM 3aKOHOM.

7.3. BHYTpeHHAA 3awuTa.

7.3.1. Ana obecneyeHnss BHYTPEHHEN 3aWuTbl MepcOHaNbHbIX AaHHbIX PAa6OTHUKOB
Heob6xoAMMO cobngaTb pajg mep:

- OrpaHnW4yeHuWe W pernameHTaumsa coctaBa pPaboOTHUKOB, (YHKUWOHANbHbIE
00653aHHOCTM KOTOPbIX TPeOYT AOCTYyNa K NepCcoHasbHbIM faHHbIM COTPYAHMKOB.
- 3HaHue paboTHMKOM TpeboBaHUI HOPMATUBHO - METOANYECKUX AOKYMEHTOB MO
3aWmnTe NHopMaLnM N COXPaHEHUN TalHbl;

- HanMume  Heo6GXOAMMbLIX  YyCNOBMIA B NOMeweHUn  ans paboTbl C
KOH(hMAeHUNaNbHbIMW AOKYMEHTaMU 1 6a3aMu JaHHbIX;

- opraHu3aumna nopsaka YHUUTOXEHUA UHpopmaymu;

- CBOEBPEMEHHOEe BblIiB/IEHME HapylleHUs Tpeb6oBaHUI paspenTeNbHOW CUCTEMBI
focTyna paboTHMKaMKU noapasfenieHuns;

- BOCMUTaTesibHas M pa3bACHUTENbHas paboTa C COTPYAHMKaAMW nojpasfeneHuns
no  MNpeaynpexpaeHnto  yTpathbl LEHHbIX  CBEAEHWI npn  pabote ¢
KOH(hMAEHUNANbHBIMU JOKYMEHTAMMU;

- He fOonycKaeTcd Bblgaya NIMYHbLIX Aen COTPYAHWUKOB.

m/.3.2. 3almnTa NnepcoHasabHbIX faHHbIX COTPYAHUKOB Ha 3N1EKTPOHHbLIX HOCUTENAX.
Bce nanku, copepxawme nepcoHanbHble AaHHble COTPYAHMKA, LAO/KHbI UMETb
OrpaHWYeHHbI  AOCTYN TONbKO AN COTPYAHWKAM  KafpOBOW  CNyXObl,
3aMecTUTeNndam AUpeKTopa u gupekTopa.

7.4. BHelWwHAA 3aWuTa.

7.4.1. Ona obecneyvyeHMa BHELWHEN 3alWMUTbl NEPCOHaNbHbIX AaHHbIX COTPYAHWKOB
HeobxoAumMo cobnwgatb psag Mep:

- NOpAAOK Npuema, yyeta U KOHTPONS AeATeNbHOCTU NOCETUTENEN;

- NMPONYCKHOW pexXuMm opraHm3aunu;

- NOPAAOK OXpaHbl TEPPUTOPUN, 34aHNIA, NMOMELLEHWIA, TPAHCMOPTHbIX CPEACTB;
7.5. Bce nuua, cBA3aHHble C NOMyYeHUeM, 06paboTKON M 3alMTON MepcoHanbHbIX
[aHHbIX, 00653aHbl He pa3rnawaTb NepcoHanbHble faHHble pabOTHUKOB.

7.6. Kpome mep 3aWmnThI NepcoHasbHbIX LaHHbIX, YCTaHOB/IEHHbIX
3aKoHOfaTeNnbCTBOM, pabortogatenun, pabOTHUKM W UX MpPeacTaBUTENN MOryT
BblpabaTbiBaTb COBMECTHbIE Mepbl 3aLMTbl MePCOHaNbHbIX AaHHbIX PA60OTHUKOB.

8. NpaBa 1 06A3aHHOCTN paboTHMKA.



8.1. PaBOTHMKM [O/MKHbI OblTb 03HAKOMJIEHbI MOA PacnucKy C AOKYMeHTamu
opraHusayunun, yctaHaBnMBalLWMUMN MNOPSAAOK 06pabOTKM NepcoHanbHbIX AaHHbIX
paboTHMKOB, a TakK)Xe 06 MX npaBax M 0653aHHOCTAX B 3TOM 061acTw.

8.2. B uendx 3awuTbl MepcoHanbHbIX AaHHbIX, XpaHAWMXcs Yy paboTogatens,
pPaboTHMK MMeeT MpaBo:

- TpeboBaTb UCKMKYEHNA UAN UCNPABNEHNA HEBEPHbIX UMM HEMOMHbIX AAHHBbIX;

- nony4yaTb CBOGOAHLIA 6ecnnaTHbI JOCTYN K CBOMM MEPCOHaNbHbIM [aHHbIM,
BK/IlOYas NpaBO Ha NojsyvyeHue Konuii N060IM 3anucy, cofepallein nepcoHanbHble
AaHHbIE.

- MepcoHanbHble fAaHHble OLEHOYHOro XapakTepa AONOMHUTb 3aAB/IEHUEM,
cofepxawnum ero Co6CTBEHHY TOUYKY 3peHus;

- Ha cCOXpaHeHWe ¥ 3auUUTy CBOEN NNYHOM XN3HU N CEMEWHON TalHbl.

8.3. PaboTHuUK 0613aH nepegasats  ALIWU KOMMNEeKC  [AOCTOBEpHbIX,
AOKYMEHTUPOBAHHbIX MepPCOHaNbHbIX [aHHbIX, COCTaB KOTOPbIX YCTaHOB/EH
TpygnosbiM Kogekcom P®, a TakXe CBOEBPeMEHHO co0o6WaTtb 06 W3MeHEHUAX
CBOMX MEPCOHasbHbIX JaHHbIX.

8.4. PaboTHUKM cTaBAT ALUWN B M3BECTHOCTb 00 W3MEHEHUWU (amMuInK, NUMEHM,
OTYecTBa, AaTbl POXAEHMA, 4YTO MNOMy4YaeT OTpaKeHWe B TPYAOBOM KHUXKE Ha
OCHOBaHMM nNpeAcTaBNeHHbIX [AOKYMeHTOB. [1pM Heob6XoAMMOCTM WU3MEHSIOTCA
AaHHble 06 o6pa3oBaHuK, npodeccun, CcneunanbHOCTN, MNPUCBOEHUM HOBOFO
paspaga v np.

9. OTBETCTBEHHOCTb 3a pasrjalleHne KoHpUaeHLnanbHol
NHopPMaLIMK, CBA3AHHOW C NePCOHaNbHbIMU aHHbIMU.

9.1. PykoBoAuTeNb, paspellalowmnin goctyn COTPpyLHUKA K KOH(UAEHLMANbHOMY
[OKYMEHTY, HeceT NepcoHanbHYl0 OTBETCTBEHHOCTb 3a flaHHOe pa3peLleHue.

9.2. Kaxpbliin COTPYLHUK opraHusauuu, nonyvaroLwmii ans paboThbl
KOH(DMAEHUNANbHbIA  [OKYMEHT, HeceT eAWHO/MYHYI0 OTBETCTBEHHOCTb 3a
COXPAHHOCTb HOCUTENSA N KOHPUAEHLNANBHOCTb MHpOpPMaL UK.

9.3. /lnga, BUHOBHbIE B HApYLLUEHUM HOPM, PerynmpyroLwmx nonyvyeHme, obpaboTky
M 3aWnUTy NEepcoHaNbHbIX [AaHHbIX paboTHUKA, HECyT AUCLUNINHAPHYIO,
aAMUHNCTPaTUBHYIO, FPaXKAaHCKO-NPaBOBYK WM YrONOBHYH OTBETCTBEHHOCTb B
COOTBETCTBMU C (PefiepanbHbIMWN 3aKOHaAMM.



